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PAPERWORK REDUCTION ACT STATEMENT:  A Federal agency may not conduct or sponsor, and a person is not required to respond to, a collection of information, 
unless it displays a current valid OMB control number.  The public reporting burden for the collection of information is estimated to vary from 5 to 20 minutes, with an 
average of 10 minutes per response, including time for reviewing instructions, searching existing data sources, gathering and maintaining the necessary information, and 
completing and reviewing the collection of information.  Send comments regarding the burden estimate or any other aspect of this collection of information to the Food and 
Drug Administration, Center for Veterinary Medicine, 7500 Standish Place, Rockville, MD 20855. 

 
This electronic form can be used to either change an existing participant password, or to add a new 
participant to the CVM Electronic Submission System (ESS).  Click the appropriate checkbox to select 
the function you would like to perform.  Email this form to cvmdcu@fda.gov. 

Change Participant’s ESS Password:   I. 
 

To change the Electronic Submission Password the following information must be provided. 
 

 
Sponsor Company Name:          

 
 *Current Password:        
 
 New Password:         
 

 
Note: *The current password must match the password that is currently installed on the CVM 

ESS.  A message will be sent to the originator regarding this transaction. 

Add Participant to ESS : II. 
 

 To add a New participant to the ESS all of the following information must be provided. 
 

Note: Only the Sponsor Coordinator may add a new participant. 
 

 
Sponsor Company Name:          

 
    New Participant Name:          
 
 Participant Address 1:         
 
 Participant Address 2:         
 
 City:      St/Prov:              Postal Code:  
 
 Country: 
  
 Participant Phone:       Fax No:     
 
 Participant Email Address:          
 
 Participant One-Time Password:         
 

 
Note:  Upon successful completion, a message will be sent to the Sponsor Coordinator and the 

new participant.  The new participant must then submit a change password message prior 
to sending submissions. 

 

FORM FDA 3538 (12/2003) Page 1 
Version 4.0 
 

http://www.fda.gov/cvm/guidance/fguide108.pdf
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